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LOG BOOK
This Log Book is provided as arecord of the Fire Alarm System at:
NAME/AREA........cooimiviereiessissssiess s s s
ADDRESS........ooovoriie st

This book must be kept on site and be readily available to
- RESPONSIBLE PERSON
- FIRE ALARM ENGINEERS
- LOCAL FIRE BRIGADE OFFICERS
- AUTHORISED PERSONS FROM THE LOCAL AUTHORITY

For services and assistance contact the following numbers

Office 01279 429 029
Office Fax 08701 385 955
E-mall support@ttsfire.co.uk
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SECTION 1 DO'SAND DON'TS

Y our automatic fire alarm system has been designed and installed in accordance with the British Code of Practice.
With your co-operation the system will provide you continued effective use. That it shall do so is a requirement
under current Health and Safety legislation.

DO appoint asenior person to be responsible for all aspects of the system. Their duties should include
ensuring that these recommendations are carried out. They should familiarise themselves with the
operation of the system and the control facilities on the panel.

DO have aplan of action ready for use in the event of fire. Make sure all staff know the means of
escape and the locations of fire-fighting equipment - and how to useit.

DO ensure that all staff and visitors are aware of the presence of the system. Smoke detectors will
respond to extraneous smoke, heat detectors will respond to high ambient temperatures. Discipline
staff to avoid situations likely to raise false alarms

When these situations are known to be unavoidable contact your fire alarm company to arrange to isolate the
zone involved as a temporary measure. They will be able to give you specific advise with regard to the
equipment fitted.

DO maintain aLog Book - record al activitiesincluding fires, faults, false signals and any other
difficulties associated with the system. Alterations and extensions to the system, maintenance
and service calls should also be recorded.

DO carry out regular tests of the system as recommended by your Fire Alarm Company. Ensure that
the alarm remains clearly audible throughout the premises and that if automatic signalling is
employed, that the Fire Brigade is notified before the test.

DO establish a maintenance agreement with the Fire Alarm Company. All systems require routine
inspections aswell asthe tests which you carry out. Report all problemsto the Fire Alarm
Company and record the results of their work in your log book.

DO ensure that any alterationsin the premises do not affect the efficient working of the system.
Changesin the use of the building or in the processes carried out may also affect the system
and make it inadequate to meet your new needs. Please contact the Fire Alarm Company.

DON'T permit goodsto be placed so that free circulation around the detectorsisinhibited. Make
sure the manual call points and the escape routes remain unobstructed.

DON'T reset the system in the event of an alarm until you have established the source of the alarm
and searched the areafor signs of fire. Remember to make a note in the log book on your
findings.

DON'T allow untrained personsto interfere with the system.

REMEMBER

Your Fire Authority are empower ed to charge for visits occasioned by unwanted alarms
which areadrain on their resources

The above do's and don'ts will assist you in reducing unwanted alarms to a minimum. Y our co-operation will
therefore be to the benefit of all concerned in the prevention and early detection of fire.



SECTION 2 Fire Alarm System User Responsibility

The BS5839 code puts great emphasis on personal rather than general responsibility. it therefore recommends
that a named individual should be appointed to supervise the system. If no "responsible person" has been
named then the code automatically defines the "responsible person” as the person who controls the premises,
whether as occupier or not, until he delegates the job to another.

The "responsible person" should be given sufficient authority to enable him to ensure the satisfactory carrying
out of all the procedures for which heis made responsible.

Thejob of theresponsible person
The functions can be summarised as follows:

a) in conjunction with the appropriate authority (usually the fire brigade), laying down procedures
appropriate to the premises for dealing with the various alarms, warnings or other events
originating from the system.

b) ensuring that all those who will have to use the system areinstructed in its use. In particular anyone
who might be concerned with first-aid and fire fighting should be trained in translating the system's
indicationsinto the position of the firein the building.

C) liai son with others to ensure that work on the building (such as decoration or cleaning) does not
adversely affect the system, and that possible effects on the system are taken into account when
planning changes to the building.

d) ensuring that the efficiency of the system is not reduced by obstructions preventing the movement
of fire productsto the detector, or obscuring or blocking access to the manual call points.

€) mai ntains drawings and operating instructions.

f) keeping the log book. This should include brief details of every significant event affecting or
resulting from the system. At the heading should be a name of the "responsible person".

0)] preventing or reducing in rate false alarms

h) ensuring that the system is properly reinstated after any work on it is completed.

i) maintained and is given correct routine attention at the proper intervals.

)] ensure that the system is correctly serviced following any alarm or warning it might have, andis
correctly repaired following any damage it might receive.

K) maintaining a stock of suitable spares usually following agreement with a servicing organisation.

Remember: if the "responsible person” has not been appointed then the person having control of the premises
takes the job automatically!

Notice that although the code makes the "responsible person" responsible, it does not say he has to do it all
himself. He can delegate the job either to someone inside the organisation or outside of the organisation (such as
aservicing company). It will be unusual for this "responsible person” to have all the expertise required to fulfil all
his duties; he should be encouraged to recognise any limitations and to fill the gaps by appointing suitably
expert individuals or organisations.

Paperwork

Paperwork handed over with the system should include:

a) full operating instructions

b) instructions for routine attention by the user;

C) instructions of any test proceduresto be carried out by the user
d) record drawings of system components.

€) the system logbook

f) certificate of installation and commissioning



SECTION 2/ CONTINUED

USER ROUTINE ATTENTION AND TEST PROCEDURES

BS 5839: Part 1 1988 recommends the following daily and weekly attention by the user in addition
to the three monthly and annua inspection and test procedures carried out by the Fire Alarm

Company.
DAILY ATTENTION

A check should be made every day to ascertain that:

a) The pand indicates norma operation; if not, that any fault indicated is recorded in
the System Log Book and is receiving urgent atention.

b) Any fault warning recorded the previous day has received attention.

WEEKLY ATTENTION

The following tests should be carried out every week to ensure that the system is cgpable of
operaing under darm conditions.

a) Operae atrigger device on a zone circuit and check that the darmisinitiated. All zones
should be tested in gtrict rotation such that each zone is tested at least once every three months. If
there are more than 13 zones then more than one zone may need to be tested in any week. Itis
preferable that each time aparticular zone is tested a different trigger device is used. An entry should
be made in the system log book quoting the zone or zones, and the particular trigger device in each
zone which has been used to initiate atest of that zone.

b) Any printer should be checked to ensure that its reserves of paper, ink or ribbon are
adequate for at least two weeks normal usage.

Any defects should be recorded in the System Log Book and action should be taken to correct it.

IMPORTANT NOTE
It isimportant to ensure that testing does not result in afase darm of fire,

The occupants of the premises should be notified of any test that may result in the sounders being
operated.

If the system is connected to 999 didling unit, then transmisson should be prevented before the
routine test is carried out Since under normal conditions 999 test cals are not permitted.

If other automatic signdling to a remote manned centre is to be used during the test then it is
essentid to notify the centre before undertaking the test unless a recognised test procedure is
regularly carried a an agreed time.



SECTION 3  Register of Persons Responsiblefor Direction of
Fire Precautions

Date Date
Appointed Persons Responsible Appointed Deputy

The person named above shal organise and superintend al staff instruction and training, fire drill exercises
and equipment tests and inspections and ensure that al stipulations of the Fire Precautions Act 1971 referring
to this place are meticuloudy carried out.  The person named will also be responsible for the proper
maintenance of entriesin the various records in this log book.

A second person shall be named as deputy, to act as assistant or, in the absence of the first person, to take
over the first person's duties and responsibilities.



SECTION 4 List of Equipment Installed

Type and Design Features

EQUIPMENT TYPE QUANTITY

Control Panel

Re-Chargable Battery

Repeater Panels

Re-Chargable Battery

lonisation Smoke Detectors

Optical Smoke Detectors

Rate of Rise Heat Detectors

Fixed Temperature Heat Detectors

Manual Break Glass Points

Sounders

Fire Brigade Link

Other Ancillary Equipment

M odificationsto System

Date Description of Modification Contractor Recommissioned




SECTION 5

FAULT LOG

DATE

TIME

ZONE

DET.

EVENT

ACTION REQUIRED

DATE COMP.

INITIALS

EXPANDABLE COMPONANT REPLACEMENT DUE (LIST):




SECTION 6 WEEKLY FIRE ALARM ROUTINE TESTS

DATE POINT NO. RESULT ACTION SIGNATURE

Each week the fire darm isto be set off, using a different call point in rotation from week to week.
In the case of zoned ingtallations, one break-glass call point in each zone should have a weekly
test. All call points should be numbered for identification.

It isthe responsibility of the management to ensure that spare glasses and keys where necessary,
are safely stored in adequate quantity. The location of such spares should be known to those who
would have to replace glasses which were broken.

Staff and guests should have prior warning of aarm tests.

Please copy more of these sheets as required!



SECTION 7 RECORD OF FIRE ALARM INSPECTION/MAINTENANCE

DESCRIPTION & REFERENCES OF
DATE TYPE OF VISIT |INSPECTED/TESTED SIGNATURE

Please copy more of these sheets as required!




